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Guest can browse questions  

INTRODUCTION 

The "Egyptian Scholars Portfolio" aims to consolidate a portfolio of achievements for the 

researchers and staff members of the Egyptian universities through the integration with the 

information management systems of the universities in addition to international academic 

research databases and social networks 
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USER JOURNEY 

User manage his profile information 

 

Login using your username and password 

 

System will redirect you to your dashboard 

 

When you select “Profile” from header menu, you will be redirected to your profile 

information section, you will see “about m “ section. All information in this section is not 

editable, it’s only retrieved from UMIS  
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You can navigate into profile information section and choose “contact information” tab to 

change your info 
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You can add social links to show it in your public profile like facebook, linkedin .. etc. 

Social links from “Google Scholar”, “Research Gate” or “ORCID” will give you option to crawl 

your data -only once- from these profiles 

 

 

You can add external feed “RSS”, and you can show it in your public profile 
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User manage his resume 

You can edit resume content by navigating to Resume from header menu 

Under Resume you can manage all resume section, you can edit your bio 

 

You can view and order your education records imported from UMIS 

 

You can manage your work experiences records , You can’t edit or delete records retrieved 

from UMIS 
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You can manage your publications retrieved from all sources and system wi 

 

User manage his achievements 
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User manage his Skills 

 

User manage his projects 
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User manage his interests 

 

 

User manage his recommendations 
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User manage his groups 

User can create his own  group by clicking groups tab then “create Group “ button and also 

can search about the groups he is member on it or invited to be a member in it  

 

The group admin can invite users to be members in his group  
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And also can create topics , forums , pages , collection of pages and also can upload files and 

share them with the group members  
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The user can see the recently updated topics in the group by clicking topics tab  
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User manage his documents 

User can create document and share it with users or groups to collaborate with him  
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User can view the documents he shared with other users by clicking “shared with me”  tab  
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And also can  see the documents shared with him by clicking “ Shared with me “ tab  
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The shared document can be edited by its users  

And only the owner of the document can edit in the sharing options  

User manage his Plans 

User can add plans by opening  plans tab then clicking New plan button  

http://www.espace.com.eg/
http://www.espace.com.eg/


 

                                                                     Academic Portfolio 

  

 

      20 / 64 

         

 

And after adding plan , the user can add tasks to this plan and specify an end date to the task 

and also mark it as completed or not  
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User manage his public profile 

User can reach his public profile when open My profile from the header menu  
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The user can see all the resume sections and also edit in the profile layout when clicking edit 

this page button  

And also can see the number of publications crawled from google scholar and Research Gate  
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Also the user can edit his public profile and control the privacy of each section and also 
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change the layout of the profile  
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User manage his dashboard 

The user can manage his dashboard and it can see all the updates he made ,  his groups and 

the online users   by  opening the dashboard tab  

And can control the layout of the dashboard by editing in it  

 

User search about publications and researchers  

User can search about publications by entering the title or the author name in the search box  
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And can find the researchers by clicking researchers tab  
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SUPER ADMIN JOURNEY 

Admin manage users 

Admin open administration section by clicking “Administration” in top menu 

 

Admin can manage users in the system by going to users from admin top menu 

 

Admin can list all users and search by name  
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Admin can add user “University Employees”  by going to “Add User” under “Users” 
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Admin can manage weights of item for calculating “Egyptian Scholars Portfolio Score ” 
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Admin manage institutions 

Admin manage institutions 

 

Admin can edit university website link 

 

Admin can list faculties under specific university 
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Admin can list departments of certain faculty 

 

Admin can see statistics of members  
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and invite them to join the portal 

 

 

 

 

 

 

 

http://www.espace.com.eg/
http://www.espace.com.eg/


 

                                                                     Academic Portfolio 

  

 

      35 / 64 

         

Admin manage site configuration 

Admin can configure site by clicking configure site from the menu under administration tab 

 

Admin also can edit in the content of static pages like the dashboard content by clicking static 

pages tab from the menu under the configure site tab  
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Admin can edit in the menu links and can add external links to other websites and also can 

enable or disable the links in the site footer by clicking Menu under configure site tab  
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Also admin can create pages , collections , journals and upload files  

http://www.espace.com.eg/
http://www.espace.com.eg/


 

                                                                     Academic Portfolio 

  

 

      38 / 64 

         

And also can configure options for both Networking and licenses  

 

Admin Manage Groups  

Admin can manage all groups and also can search by institution by clicking Administer Groups 

from the menu under Groups tab from administration 

Admin can manage group administrators , members , can also delete the groups and can 

export the groups to CSV format  

  

Admin can add group categories to enable users to categorize each group while creating by 

clicking Group Categories from Groups under administration tab  
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Admin can add groups by CSV file contain the group data in the first row as the following 

format (shortname,displayname,roles) by clicking “Add group by CSV” and enter the 

institution and upload the CSV file  
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Admin can  add members of any group by upload CSV file contain the members data by 

clicking “Update Group members by CSV” with the following format 

(shortname,username,role) 
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Admin Manage Events 

Admin can create events , publish , unpublish events , edit and delete events by clicking 

Events tab from administration  

And he can put start and end date to each event 
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Admin Manage News  

Admin can create , edit , delete , publish and unpublish news by clicking News tab from 

administration 
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Admin see site report 

Admin can see site report by accessing site report from admin top menu 
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UNIVERSITY ADMIN JOURNEY 

University admin manage users 

University Admin manage only the users of his university by clicking user search  tab under 

users tab  from administration 

Also university admin can edit the users of his university by clicking “edit selected users” from 

the bottom of the page and can generate report contain information about  any user by 

clicking “ Generate Report for selected users”  
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University admin can suspend any user by clicking edit users and then suspend the selected 
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one  

And also can delete users  

 

University admin can show suspended and expired users of his university by clicking 

“suspended and expired users” under users tab  
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University admin manage Groups 

University admin can add group to his university  by upload CSV file contain the group data by 

clicking  “Add group by CSV” from groups tab  

 

Also university admin can update the members of the group as CSV file by clicking “Update 

Group members by CSV” from groups tab 
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University admin can manage his institution and can adjust settings by clicking settings under 

institution tab  
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University admin can see the faculties of his university and also can edit the faculty web site 
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link by clicking Faculties under institution tab 

 

The university admin also can see  the faculty departments of his institution by clicking 

Departments under institution tab  
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University admin can manage the content of the static pages by clicking “Static pages” under  

the institution tab 

http://www.espace.com.eg/
http://www.espace.com.eg/


 

                                                                     Academic Portfolio 

  

 

      52 / 64 

         

 

University admin can manage members of his university and can invite new members by 

clicking members from institution tab 
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University admin can manage the administrators of his university by clicking administrators 

from institutions tab 
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University admin can manage pages , collections  and  journals and create them for his 

university by clicking pages , collections or journals from institution tab 
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University admin can see statistics about his university by clicking statistics from institution 

tab  
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University admin manage Events 

University admin can create , edit , delete and publish or unpublish events like the super 

admin by clicking Events from administration tab  
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University admin manage News 

University admin can create , edit , delete , publish or unpublish news like the super admin by 

clicking News from the administration tab 

 

 University admin manage Reports 

University admin manage the reports of his university by clicking Reports from administration 
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tab  
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GUEST JOURNEY 

Guest browse universities, faculties and departments 

Guest can browse universities 

 

Guest can view university page 

 

Guest can view faculty page that shows its departments, users and publications 

http://www.espace.com.eg/
http://www.espace.com.eg/


 

                                                                     Academic Portfolio 

  

 

      60 / 64 

         

 

Guest browse news and events 

Guest can browse latest news by selecting “news” from main menu 

  

 

 

 

Guest can read news article  
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Guest view professor public profile 

Guest user can open any public profile for any professor by searching about his name ar any of 

his publications  
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Guest can search about publications and researchers  

Guest user can search about publications and researchers by entering the name in the search 

box from the header in the home page  

 

Guest Can Browse Questions 

Guest user can browse questions and answers by clicking Questions from the menu  
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